Submitting your QIP through the NQAITS portal — Tip sheet

NQA IT System Log In
1. Gotowww.acecga.gov.au and click on ‘NQA IT System Log In. l

N

Enter your email address and password.

My Services
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SE-50001032

3. Inthe ‘My details’ page select the service and click on ‘New forms.’

Submit Regulatory Authority requested information
Examphe
4. On the ‘Submit a Service Form’ page, click ‘Submit’ next to the e T e e e
’ H ’
RAIO1 ‘RA Requested Information’ form. [Smas ) comcrueo Y |

SERVICE DETAILS

Service Trading Name: Service Approval }

1842 case day Care SE-50001031

5. In the ‘Details’ stage go to ‘RA requested information.’

RA REQUESTED INFORMATION

Please select the type of document to upload: *

6. Select ‘Quality Improvement Plan’ from the drop down list.

You will nead to upioad the following documents:
7. Click on ‘Add document’ then ‘choose file’ i o e

«  Afle gescriplion s required for upioad.
Choose File | gibberish docx
8. Select your service’s QIP document/s and add a description. T . \



http://www.acecqa.gov.au/

[Quality Improvement Plan bbersh docx sampie descngion of document

9. Make sure all fields with a * are filled in and click on ‘Upload’ then ‘Next.”  |jsasses

10. In the ‘Contact info’ stage complete details for the contact person.

11. Tick the ‘Save as application/ notification default contact’ box if required and click on ‘Next. EE—RYE——»

12. In the ‘Submission’ stage, review the information and click on ‘Edit’ if you need to modify anything.

NOTIHER'S DETAILS
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13. Read the declaration carefully and tick the box stating ‘I declare that*.’ P
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14. Click ‘submit.’

Submit

| Q Submission in progress... l

15. Please email ngaits@acecga.gov.au if you're experiencing technical issues with the NQAITS.

Visit www.acecga.gov.au or www.educationandcare.tas.gov.au for information about Assessment and Rating and QIPs.
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