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1 Purpose 

This Policy applies to all Department for Education, Children and Young People (DECYP) staff and 

supports DECYP’s obligation to comply with the asset stewardship requirements of the Financial 

Management Act 2016.  

Portable and attractive items are purchased by DECYP for the purpose of achieving DECYP 

objectives. To best ensure the effective use of DECYP assets, it is essential that asset records are 

established and maintained. This Policy and associated Procedure provide a strong framework for 

the management of portable and attractive items.  

2 Policy Statement 

This policy applies to assets that fall within the definition of portable and attractive items, including 

leased items. It does not cover property, plant, and equipment.  

Portable and attractive items must be registered for physical control purposes, and for these items 

to be disposed of appropriately to achieve the best return to government. Items considered 

portable and attractive in nature must be recorded on a register developed and maintained by each 

area of DECYP holding portable and attractive items.  

Private use of portable and attractive items is not permitted, and Custodians must ensure that 

portable and attractive items are used only for educational or business purposes. Portable and 

attractive items must only be taken home by staff in appropriate circumstances. For example, a 

staff member approved to work from home is permitted to take their designated Microsoft Surface 

Pro home. 

Portable and attractive items must be managed in accordance with the Portable and Attractive 

Items Procedure.  

3 Related policies 

• Corporate Card Policy  

• Disposal of Department Assets Policy (email procurement@decyp.tas.gov.au to access via the Teams 

Site) 

• Expenditure Policy 

• Financial Delegations and Authorities Policy 

• Fraud and Corruption Control Policy 

4 Related procedures  

• Corporate Card Procedure  

• Expenditure Procedure 

• Financial Delegations and Authorities Procedure 

• Fraud and Corruption Control Procedure 

https://www.legislation.tas.gov.au/view/html/inforce/current/act-2016-042?query=%28%28PrintType%3D%22act.reprint%22+AND+Amending%3c%3e%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29+OR+%28PrintType%3D%22act.reprint%22+AND+Amending%3D%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29+OR+%28PrintType%3D%22reprint%22+AND+Amending%3c%3e%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29+OR+%28PrintType%3D%22reprint%22+AND+Amending%3D%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29%29+AND+Title%3D%28%22financial%22+AND+%22management%22%29&dQuery=Document+Types%3D%22%3cspan+class%3D%27dq-highlight%27%3eActs%3c/span%3e%2c+%3cspan+class%3D%27dq-highlight%27%3eAmending+Acts%3c/span%3e%2c+%3cspan+class%3D%27dq-highlight%27%3eSRs%3c/span%3e%2c+%3cspan+class%3D%27dq-highlight%27%3eAmending+SRs%3c/span%3e%22%2c+Search+In%3D%22%3cspan+class%3D%27dq-highlight%27%3eTitle%3c/span%3e%22%2c+All+Words%3D%22%3cspan+class%3D%27dq-highlight%27%3eFinancial+Management+Act+2016%3c/span%3e%22%2c+Point+In+Time%3D%22%3cspan+class%3D%27dq-highlight%27%3e18/06/2019%3c/span%3e%22
https://www.legislation.tas.gov.au/view/html/inforce/current/act-2016-042?query=%28%28PrintType%3D%22act.reprint%22+AND+Amending%3c%3e%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29+OR+%28PrintType%3D%22act.reprint%22+AND+Amending%3D%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29+OR+%28PrintType%3D%22reprint%22+AND+Amending%3c%3e%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29+OR+%28PrintType%3D%22reprint%22+AND+Amending%3D%22pure%22+AND+PitValid%3D%40pointInTime%2820190618000000%29%29%29+AND+Title%3D%28%22financial%22+AND+%22management%22%29&dQuery=Document+Types%3D%22%3cspan+class%3D%27dq-highlight%27%3eActs%3c/span%3e%2c+%3cspan+class%3D%27dq-highlight%27%3eAmending+Acts%3c/span%3e%2c+%3cspan+class%3D%27dq-highlight%27%3eSRs%3c/span%3e%2c+%3cspan+class%3D%27dq-highlight%27%3eAmending+SRs%3c/span%3e%22%2c+Search+In%3D%22%3cspan+class%3D%27dq-highlight%27%3eTitle%3c/span%3e%22%2c+All+Words%3D%22%3cspan+class%3D%27dq-highlight%27%3eFinancial+Management+Act+2016%3c/span%3e%22%2c+Point+In+Time%3D%22%3cspan+class%3D%27dq-highlight%27%3e18/06/2019%3c/span%3e%22
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3740
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3740
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3740
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3294
mailto:procurement@decyp.tas.gov.au
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3703
https://documentcentre.education.tas.gov.au/_layouts/15/DocIdRedir.aspx?ID=TASED-1797567314-10857
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-859
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-1996
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3702
https://documentcentre.education.tas.gov.au/_layouts/15/DocIdRedir.aspx?ID=TASED-1797567314-10858
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-866
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• Portable and Attractive Items Procedure  

5 Supporting information/tools 

• Asset and Portable Items Register (APIRA) (access granted via MyLogin) 

• Asset and Portable Items Register (APIRA) FAQs 

• Treasurer’s Instruction D-1 Disposals 

6 Definitions 

Custodian 

The staff member the portable and attractive item has been assigned to on the Asset and Portable 

Items Register. The Custodian is responsible for best ensuring the appropriate use and 

safekeeping of items assigned to them.  

Portable and Attractive Item 

An item susceptible to theft or loss due to its portable nature and attractiveness for personal use 

and/or resale.   

7 Legislation  

• Financial Management Act 2016 

• State Service Code of Conduct (State Service Act 2000) 

 

 

 

  

https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1060461114-3740
https://apps.powerapps.com/play/188f16e0-9192-4bb1-8989-7cf719bec11a?tenantId=a9be3ac7-0c60-491e-8b3b-a32f8f46aec8%20We
https://tasedu.sharepoint.com/sites/intranet/_layouts/15/DocIdRedir.aspx?ID=TASED-1087178304-3838
https://www.treasury.tas.gov.au/Documents/D---1-Disposals.PDF
https://apps.powerapps.com/play/188f16e0-9192-4bb1-8989-7cf719bec11a?tenantId=a9be3ac7-0c60-491e-8b3b-a32f8f46aec8%20We
https://apps.powerapps.com/play/188f16e0-9192-4bb1-8989-7cf719bec11a?tenantId=a9be3ac7-0c60-491e-8b3b-a32f8f46aec8%20We
https://www.legislation.tas.gov.au/view/whole/html/asmade/act-2016-042#:~:text=Financial%20Management%20Act%202016.%20An%20Act%20to%20provide,Account%20Act%201986%20and%20various%20other%20legislative%20instruments
https://www.bing.com/ck/a?!&&p=82c331b1fdd60329109b66cac209281739415d705002744a86442ed7afb33631JmltdHM9MTc3NzQyMDgwMA&ptn=3&ver=2&hsh=4&fclid=334c9c2b-4f13-6d97-3d4b-8a444ee26cae&psq=State+Service+Act+Tasmania&u=a1aHR0cHM6Ly93d3cubGVnaXNsYXRpb24udGFzLmdvdi5hdS92aWV3L3dob2xlL2h0bWwvaW5mb3JjZS9jdXJyZW50L2FjdC0yMDAwLTA4NQ
https://www.bing.com/ck/a?!&&p=82c331b1fdd60329109b66cac209281739415d705002744a86442ed7afb33631JmltdHM9MTc3NzQyMDgwMA&ptn=3&ver=2&hsh=4&fclid=334c9c2b-4f13-6d97-3d4b-8a444ee26cae&psq=State+Service+Act+Tasmania&u=a1aHR0cHM6Ly93d3cubGVnaXNsYXRpb24udGFzLmdvdi5hdS92aWV3L3dob2xlL2h0bWwvaW5mb3JjZS9jdXJyZW50L2FjdC0yMDAwLTA4NQ
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