MAY 2026

Grant Administration
Policy

V4
»\-r

Department for Education, Tasmanian
Children and Young People Government




Table of Contents

Version 2.1 — 19/05/2026

L Uy 0T 1T SO UEPPPPPOPRR
2 Policy StatemMENt ... ..o e
K = =Y I oo 1o 1= SRR
N S =Y (=T B o]y oY= Yo [ U
5  Supporting information/tooIS ...........couiuiiiii e
B DEfiNItIONS ... s

7  Legislation

DECYP Grant Administration Policy



1 Purpose

This Policy applies to all Department for Education, Children and Young People (DECYP) staff
involved in the approval, management and acquittal of grants and grant programs. The purpose of
this Policy is to provide a framework for the best practice management of grants and grant
programs. This will support the delivery of outcomes to assist DECYP in achieving its strategic
objectives.

This Policy does not apply to internal grants issued within DECYP or distributed through the School
Resource Package (SRP). This Policy also excludes grants to non-government schools, VET
delivery grants, accommodation allowances, spectacles, special bursaries and childcare payments.

2 Policy Statement

This Policy mandates the proper use and management of public resources to achieve DECYP’s
goals and objectives. Grants and grant programs must be:

» aligned with the strategic objectives of DECYP.
* managed professionally and consistently across DECYP.

» appropriately approved.

2.1 Key considerations

The following key considerations are critical to best practice grant administration:

+ Grants and grant programs are managed in accordance with legislative and regulatory
requirements.

+ Grants are properly differentiated from the acquisition of goods or services. The expectation is
that grants are limited to defined activities that provide no economic benefit to DECYP.

+ All grants and grant programs delivered relate to the core business of DECYP and contribute to
the achievement of DECYP’s goals and objectives.

* An appropriate risk assessment and management plan is completed for each grant or grant
program before its commencement.

» All grants and grant programs are appropriately authorised in accordance with the Schedule of
Financial Delegations and Authorities.

» All applications for grants are assessed in an open and transparent manner, consistent with
publicly available eligibility and selection criteria, which align with relevant DECYP policies.

* The terms and conditions of each grant are set out in a legally enforceable written funding
agreement approved by the Crown Solicitor, which contains sufficient detail to clearly outline the
Grant Recipient’s obligations and the specified timeframe for meeting those obligations.

+ Taxation obligations, including any Goods and Services Tax obligations, in accordance with
Treasurer’s Instruction FC-11 Taxation, are met.
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» An appropriate monitoring strategy is established for each grant or grant program to ensure
compliance with the funding agreement, with significant breaches being appropriately and
promptly dealt with to maximise the recovery of public funds.

» Appropriate documentation is developed and maintained for the administration of all grants and
grant programs.

» Each grant program is reviewed at least annually to ensure that intended outcomes are being
realised.

3 Related policies

¢ Financial Delegations and Authorities Policy

*  Fraud and Corruption Control Policy

¢ Taxation Policy

4 Related procedures

* Conflict of Interest Procedure

* Financial Delegations and Authorities Procedure

* Fraud and Corruption Control Procedure

* Grant Administration Procedure

e Taxation Procedure

5 Supporting information/tools

* Department of Treasury and Finance’s_Best Practice Guide for the Administration of Grants

* Department of Treasury and Finance’s Procurement vs Grant Guideline

* Grant Risk Assessment Template

* OCS Grant Agreement Template (Basic Grant)
¢ OCS Grant Deed Template (Short Form)
* OCS Grant Deed Template (Long Form)

e OCS Grant Precedent Clauses and Execution Blocks

¢ OCS Grant Template Use Guide
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6 Definitions

Funding Agreement

A legally enforceable agreement in writing, setting out the terms and conditions regarding the
establishment and administration of grants. The terms and conditions are determined by DECYP,
and the form of the agreement will vary depending on the intent of the grant and the degree of
control required.

Grant

Any assistance by way of a sum of money or other resources provided to an organisation or
individual on the condition that the assistance is used for a specific purpose and where DECYP
receives no direct economic benefits in return for the assistance provided.

A grant can include:
» agrant, made through a grant program, because of a competitive assessment process

» agrant, made through a grant program, on a non-competitive basis (where specified criteria are
satisfied)

* agrant made on a one-off or ad-hoc basis

* agrant controlled by an external organisation but administered by DECYP.

A grant is not:

* aloan, whether repayable or not, nor payments by DECYP to a third party.

» the funding of activities relating primarily to the provision of goods or services directly to DECYP.
* adonation, or other voluntary payment; or a subsidy, allowance or rebate.

Key indicators that an activity may be a grant include:

» Purpose: Supports policy objectives through the provision of financial assistance (or other
resources) to a recipient, to support the recipient in achieving their own goals and objectives
which are consistent with government policy objectives.

» Nature and Specification of Benefits:

° The agency does not receive anything in return from the entity but may attach terms and
conditions to the expenditure.

°  The agency does not receive a direct economic benefit from the expenditure, although other
indirect benefits may be obtained by the agency through the completion of aligned objectives.

» Recipient:

e The entity may be a private sector, for-profit business, another government entity, or a not-for
profit organisation.
°  The amount paid by the agency does not include a profit margin for the recipient.

Grant Program

An allocation of funds made to satisfy a specified purpose, for example, to perform or support the
work of DECYP or to achieve a selection of the goals and objectives of DECYP. The grant program
determines the processes by which individual grants are allocated.
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The program allocates responsibility to plan and manage grants, establishes and manages
individual funding agreements and provides for effective review and evaluation of the funding
allocation. The grant program ensures that all grants are administered and expended in
accordance with approved DECYP objectives and outcomes.

Risk Assessment

Overall process of risk identification, risk analysis and risk evaluation.

7 Legislation

* Financial Management Act 2016

« GSTR 2012/2 Goods and Services Tax: Financial Assistance Payments

» Treasurer's Instruction FC-4 Losses

» Treasurer's Instruction FC-11 Taxation

* Treasurer's Instruction FC-12 Grant Management
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